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Preparng a Responsive Bid

Caltrans mission is to improve mobility
across California. The construction
iIndustry Is our partner in achieving
this mission.

The following information is provided to assist our
Industry partners in preparing bids responsive to
state and federal contracting requirements.

£
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Preparing A Responsive Bid

Notice:

Although we have strived to make this document as complete
as possible, contractors are advised that individual
contracts may have unique requirements. Bidders are
advised to thoroughly review the contract documents
(plans, specifications, materials information, bid items and
addenda) to submit bidder’s inquiries as necessary.

Disclaimer:

The Department of Transportation (Caltrans) has provided this
Information as a convenience to bidders. It does not
constitute a legal standard, nor does it establish ct

departmental policy. _




Bidding — 12 Basic Requirements

Review and understand the contract requirements

Be trustworthy and posses the quality, fithess, capacity
and experience to perform a public works contract

Possess a valid Contractors License in CA of type(s)
specified for contract

Legibly complete all bid items (unit prices and extensions)
Acknowledge any addenda

Sign the Bid

Claim appropriate preferences

List subcontractors (greater of 1/2 of 1%, or $10,000)

Provide bidder security = 10% of your bid (either bond or
cashier’s check)

Complete the certifications
Submit DVBE/GFE with bid or by 4t day after &
Submit the bid by time specified ariane:




Bid Book Contents - Cover

e This is atypical bid
book for a Caltrans
construction contract

e Note the following:

— Contract Number
— Federal Aid number

(absent from State-only
funded contracts)

— Bid opening date




Completing Your Bid — Page 1

Legibly print or type
company information
Including address,
telephone number and fax.

Include license number
(type not required).

Make sure your license is
In good standing.

Note the bid interpretation
rules in case of price
discrepancy (e.g missing
unit price, decimal error,
etc.)

STATE OF

W CALIFC FTUENT O SPORT
BID TO THE DEPARTMENT OF TRANSPORTATION
C oMLY (R #

CONTRACT NO. 03 - 1E0414

NAME OF BIDDER R&L BROSAMER, INC.
BUSINESS P.O. BOX
CITY, STATE. ZIP
BUSINESS STREET ADDRESS 1777 OAKLAND BLVD., STE 300
CITY, STATE, ZIP WALNUT CREEK, CA 94596
TELEPHONE NO AREA CODE ( ) 925-627-1700

AREACODE () 925-944-9860
CONTRACTOR LICENSE NO.

im based bid, B
o5t plss L

Contract N




Completing the Bid — Page 2

Page 2 is the Signature
Page
Acknowledge
addenda

Indicate type of bid
security included

Sign and date bid

Legibly print or type
name and title of
person signing

Late bids are not
accepted




Completing the Bid — Item Pages

Note the fully completed

legible example

Legibly complete all unit
prices and extensions

Use large figures
Remember decimals
Avoid bidding to the
penny if possible

Keep figures within the
columns

Omit dollar symbols ($)

BID ITEM L

CRETE PAVEMENT
TH CONCRETE)

GRIND EXISTING CONCRETE
PAVEMENT

4" THERMOFLAS
STRIPE (BROKEN

4" THERMOPLASTIC TRAFFIC
STRIPE (BROKEN 17-T)

TOTAL BID:

Contract No, 06014204




Completing the Bid — Item Pages

Make edits neatly

Use black or dark blue
ball point pen

Check your math

If you submit a
recreated item page
(e.g. from a
spreadsheet), it must
Include the same
Information as the
original form




Completing the Bid — Item Pages

e Note the blank bid
item

e Failure to complete
an item renders

the bid non-
responsive.




Completing the Bid — Item Pages

e Note the messy __
example.

e Do not:
— round item totals

— write in lump sum
boxes

change quantities or
units

make stipulations or
conditions on your bid

Staple or tape addenda
replacement page over

the old page. (Remove

the old page and insert

the addenda page)




Completing the Bid — Subcontractor Listing

e Public Contract Code 4104
requires listing of
subcontractors with the bid

— performing at least ¥2 of 1
percent of the bid total or

$10,000, whichever is
greater

— Itis not necessary to list
suppliers

The form must include

subcontractor names,

cities & items

For partial items, write
“partial” and include work
description

e Group items by firm




Completing the Bid — Subcontractor Listing

Messy example

Note bidder did not
Include description of
partial work

Failure to list a
subcontractor or listing
two subcontractors for the
same work means the
bidder agrees to perform
the work

Bidders are not allowed to
change the subcontractor
listing after bid opening
except in case of alisting
error (PCC 4107 et seq.)




Completing the Bid — Subcontractor Listing

Messy subcontractor list

Bidder must specify
percentages for partial |
items [ Comper 1h | groonng —prtia)

Percentages are the
amount of the bid item
subcontracted divided by
the bid item total

Fax percentages to (916)
227-6282 within 24 hours
of bid opening.

Late submittals not
accepted

of 1/2 of 1 percent of the lotal bid or $10,000,




Completing the Bid — Request for Small
Business Preference

State-funded contracts
only

If you are a California
certified Small Business -
request the Small
Business Preference

Do not request the Non-
Small Business Preference

Attach copy of your
certification or write in
your certification number

Sign and submit form and weton oo
certification with the bid e
No preference allowed if

the completed form is not
submitted with the bid




Completing the Bid — Request for Non-Small
Business Preference

State funded contracts

STATE OF C 3 TRANSPORTATION
O n I y INESS PREFERENCE OR NON-SMALL BUSINESS PREFERENCE
- DES-DE-01G2

oM - OETHLOY

If you are not a small
business, but commit to
using at least 25%
California certified small
businesses, request the
non-small business
preference

Do not request the small
business preference

Sign and submit the form
with the bid

No preference allowed if
the completed form is not
submitted with the bid




Completing the Bid — Request for Non-Small
Business Preference

Complete and sign the

m 5 SENT CF TRANSPORTATION
O r [} ER INESS LISTING FOR THE NON-SMALL BUSINESS PREFERENCE
. DES-OE

Mail the list of certified
SINEURSIESS
subcontractors so it is 20 [Fusson Dtee | K Bows Yormaias | 4220100, —

Cle) 146-19%1

received within 2 business Conr #2520
days of bid opening |
Faxes not accepted

No preference given if
form is received late

A request for the non-

small business preference

can not displace a small e e
business from the contract

award




Completing the Bid — California
Company: Preference

e State funded contracts
only

Select one of the
California Company
options or

Select the non-
California Company
option

Date and sign the form

Submit the form with
the bid

No preference given if
form is received late




Bidl Security

e A bid security in the
amount of at least 10%
of the bid is required
with the bid

Acceptable forms of bid
security are:

A bid bond from a CA
admitted surety

Cashier’s or Certified
Check

Cash (not recommended)

Letters of credit or
personal guarantees
are not accepted

STATE OF CALFORNIA - DEPARTMENT OF TRANSPORTATION
BIDDER'S BOND

uraty v bound unka e Siate of Calioris, Deparimant of Transgenson, hereafier refermsd 1o 56 *Dtliges’
im0 parcant (10% of the totad amexnt of the tid of the Principsl submitied o the Otsiges for e werk descried balow,
of which sum we bind oursstves, jointly and severaly,
THE CONDITION OF THIS OBLIGATION 18 BUCH, THAT:
WHEREAS, ranm-uumm-munnm for _

conmmet and munlnum:}n-m:qmlullhwrdmlm 8 revided by e, thenthis cblgation shal be sl e vokd:
otharwise, it shall Femain in bl krce

I the evert 8 st is brought upon this bond by the Otbiges and jugment i recaverss, B Surety shall pay el costs burmsd
by o Cidigees In such sull, inclding & rascrabie stiorney's fes L be fixed by the court.

Carmapandence or chaims reiating 1o s
bond should be sent ko the surety ot the
|

Courty of
O this
perscnally sopeard

0 o 10 e on the bass of sasetactory evkdence s ba e paracn(s) who gercrt) wes Famas) s subecribad 1o e wirin Far:
—

and ncknowlecged 10 me Pt he'she'hey sxscuted B sama in Fiuherthal auth: {os), and Tt By hisTacther
sgnature(s) on Se iesirumant Bhe persca(s). of the sedty -.-:enwwmmnn.—-m ) Beted, axncutad the

| carilly under FENALTY OF PERJURY uncier B lrws of fhe Site of Califomia hai e foregeing pargrach is frus and cormect

WITHESS my hand and oficisl soat




Bid Security

Complete and sign the
bond form. Surety to sign
and seal bond form.

Notarize bond form or
attach all purpose
acknowledgement

Cashier’s or certified
checks are held for the
three low bidders until
contract approval

Other bidders’ checks are
returned after bid
verification

Failure to submit proper
bid security renders the
bid non-responsive

STATE O CALIFORNIA « DEPARTUENT OF TRANSPORTATION
IDDER'S BOND




Certified DVBE Summary

State funded contracts only
Complete and sign form
List all certified DVBE o

subcontractors and e
suppliers, regardless of tier =
Include DVBE Information - s

Good Faith Efforts forms P
Submit with bid or by o
fourth business day after seb tercke

bid opening.

Faxes not accepted

Late Certified DVBE
Summary forms render the
bid non-responsive

Late DVBE Good Faith
Efforts forms not accepted




Small Business Status

e Federal aid
contracts only

e Voluntary
Information

e Please complete
and submit the
form with the bid




DBE Information

Federal aid contracts
only e

UNT [§27 946,047.00
L <

No contract DBE goal
or good faith efforts I
required until further

notice

DBE Information form
sent to the low bidder
after contract award

Bidder returns DBE
Information form with i
executed contract

documents

mees and Iems




Certifications — L_obbying Disclosure

e Federal aid

f.ER‘I’IFICATII‘JNS

FEDERAL-AID PROJECTS DISCLOSURE OF LOBBYING AC ‘I'EVITIES CERTIFICATION

Bidder certifies, to the best of his or her knowledge and belief
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, 1o

any person for influencing or attempting to influence an officer or employee of any Federal agency, a

Member of Congress, an officer or employee of Congn n employee of a Member of Congress
in connection with the awarding of any Federal contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

|
|
CJ |
| If any funds other than Federal appropriated funds have been paid o will be paid to any person for
or attempting to influence an officer or employee of any Federal agency. a Member of
‘ an officer or employee of Congress, or an employee of a Member of Congr
|

with this Federal contract, grant, loan, or cooperative agreement, the undersigned sh.nll |
coml:‘ie and submit Standard Form LLL, "Disclosure of Lobbying Activities,” in conformance with its |
instructions.

D I
| This cerification is a material represemation of fact upon which reliance was placed when this transaction was
| made or entered into. Submission of this cenification is a prerequisite for making or entering into this

transaction imposed by 31 USC § 1352, Any person who fails to file the required certification shall be subject
to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Disclosure o o e e Sy ST e e s
_obbying

Activities

ertification

Contract No. 04-112314
8




Certifications — Lobbying
Disclosure Form Instructions

e Federal aid

contracts only

e If your company
employs a
lobbyist, read the
disclosure form
Instructions

INSTRUCTIONS FOR COMPLETION OF SF-LLL,
DISCLOSURE OF LOBEYING ACTIVITIES

This iosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipsent,
al the mitiation or receipt of a covered Federal action, or & material change 1o a previous filing, pursuant to titie

31 U.5.C. section 1352. The filing of a form is required for each payment or agreement to make payment 1o any
Ial.\n;mg entity for influgncing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a
covered Federal action. Complete all items that apply for both the initial filing and material change report. Refer
1o the implementing guidance published by the Office of Management and Budget for additional information.

Identify the type of covered Federal action for which lobbying aclivity is andior has been secured 1o

influence, the cutcome of a covered Fe | action,

Identify the status of the covered Federal action

ldentify the appropriate classification of this report. If this s a followup report caused by a matenal

change 1o the information previously reponed, enter the year and quarter in which the change occurred.

Enter the date of the last, previously submitted repon by this reporting entity for this covered Federal

action

Enter the full name, address, city, State and zip code of the reponing entity. Include Congre: |

District if known. Check the appropriate classification of the reporting entity that designates if it is, or

expects 1o be, 8 prime or subaward recipient. Identfy the tier of the subawardee, e.g., the first

subawardee of the prime is the 1st tier, Subawards include but are not limited to subcontracts,

subgrants and contract awards under grants.

If the organization filing the report in item 4 checks "Subawardee,” then enter the full name, address,

city, State and zip code of the prime Federal recipient. Include Congressional District, if known

Enter the name of the Federal agency making the award or loan commitment. Include at least one
anizational level below agency name. if known. For example, Department of Transportation, United

States Coast Guard

Enter the Federal program name or description for the covered Federal action (item 1), If known, enter

the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements,

Ioans, and loan commitments.

Enter the most appropriate Federal identitying number available for the Federal action identified in item

1 (e.g.. Request for Proposal (RFP) number, Invitation for Bid (IFB) number; grant announcement

number; the contract, grant, or loan award number; the applical proposal control number assigned

by the Federal agency). Include prel -g-, "RFP-DE-$0-001.7

For a covered Federal action where there has been an award or loan commilment by the Federal

agency, enter the Federal amount of the award/loan commitments for the prime entity identified in item

dor5.

(a) Enter the full name, addn ty, State and zip code of the lobbying registrant under the Lobbying

Disclosure Act of 1995 engaged by the reporting entity identified in item & 1o influgnce the covered

Federal action,

(b} Enter the full names of the individual{s) performing services and include full address if different from

10{a). Enter Last Name, First Name, and Middbe Initial (MI).

11 The certifying official shall sign and date the form, print his/her name title, and telephone number.

cO the Paperwork Reduction Act, as amended, no persons are required 1o respond 1o a
collection of information unkess it displays a valid OMB Control Number, The valid OMB control numbser for
| this information collection is OMB Mo. (348-0046. Public reporting burden for this collection of information is
estmated to average 10 minutes per response, including time for reviewing instructions, searching existing
| data sourt . gathering and maintaining the data neaded, and completing and reviewing the collection of
| information. Send comments regarding the burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden, to the Office of Management and Budges,
Paperwork Rndu:nun Project (0348-0046), Washington, DC 20503,

Contract No. (4-112314




Certifications — Disclosure of
LLobbying Activities

e Federal aid B —

1
[ & contract [0 a bidioffer/application

contracts only T | EE

loan !
loan guaraniee date of last report
aan insurance

5. If Raparting Entity in No. 4 is Subawardee Enter Name

e If your company el =t w::;..'i';m.

7. Federal Program Name/Description:

employs a

10 & Name M&mwﬁw
ferent from Ne. 108)

lobbyist, complete i e
and sign the form. T

Title:

- ool
ko v han $100000 o aach s adurs
Telephone No.:

e Submit the form e Wl

with the bid

w0, (4-112314
1




Certifications — EEO & Title 49

e Federal aid contracts only

e Equal Employment
Opportunity Regulation
Certification

Read, insert bidder name,
check either “has” or “has
not”

e Title 49 CFR, Part 29,
Debarment and
Suspension Certification

Read form.

— List exceptions to
certification

ST —_— —
EQUAL EMPLOYMENT OPPORTUNITY REGULATION CERTIFICATION |

ed subcclmlal:tcr i 3 E |:|ar!|C|pnh:ﬂ ina |
i e Orde

r.|

1 CFR 60-1.7(b) il [ fxa cnl)' |
ion with contra 1 re subject to the equal opportunity clause.
s and subcontract: empt from the equal opportunity clause are set forth in 41 |
t 60-1.5. (Generally onl 4
Currently, Standard Form 100 (EE
implementing regulations

C ver:n; |
the ﬂEh"uU?I"l p“""d or such oth pmu:d =pecrﬁed by 'IhF- Fedaral Hauhm) Administration or by the

TITLE 48, CODE OF FEDERAL REGULATIONS, PART 28, DEBARMENT AND SUSPENSION
CERTIFICATION

. under penally of perjury, certifies that, 2pl 88 noled below, it or any other person
ith in the capacity of owner, partner, dir r, officer, manager:
cumently under s 2 . rment, voluntary exclusion, or determination of ineligibility by
ederal agency;
has not been suspended, debamed, voluntarily excluded or determined ineligible by any federal
agency within the past 3 years;
not have a proposed debarment pending;
i against it by a coun of competent
jurisdiction in any matter invol .«mg fraud or official misconduct within the past 3 years,

any exceptions to this cerification, insen the exceptions in the following spac

N/A

sptions will not necessarily result in denial of award, bul will be considered in determining bidder
onsibility. For any exception noted above, indicate below 1o whom it applies, initiating agency, and dates

Coniract No, 03
I8




Certifications — NLRB, Antitrust
and Responsibility

e Read the National
Labor Relations Board L | st ey i o et oot oo i e
- - - - ;s S v & L i —
certification L

clares under penalty of perjury under the laws of the State of
n convicled within the preceding three years of any offenses

e Read the Antitrust law S

] ] ] " : £ e nsible %
ponsible managing employ o 028!
If the Bidder has been co ol an offense within the past 3 years, provide the conviction details including
- the date and ultimate msolullun of each conviction in the space below,
Select either “has” or
has not”
BIDDER RESPONSIBILITY QUESTIONNAIRE

I f O u h aV e b e e n Failure to truthfully answer the following questions will result in a finding that the bid is nonresponsive. The
Bidder must complete, under penaity of perjury, the following questionnaire:
1. Within the past 10 years, has the Bidder been found 1o be 8 nonresponsible bidder by any public

convicted of an s LT

OYes
Within the past 10 years, have any of the Bidder's officers or employees with a proprietary interest in

.
an 't I t r u S 't O ff e n S e the Bidder been determined 1o be a nonresponsible bidder by a public entity. including federal, State,
] local or reglonal entities?
A A A 3 t y any officer or employee of the Bidder who now has or has had any proprietary interest in
r O V I e e al S I n e another company that bid or bids on public works projects whose company has been determi
be a nonr opsible bidder by any public entity, including federal, State, local, or regional entitie:
Oves [

space provided or ; i e B it PR o

determination of nonresponsibility, including:
Date of each nonresponsibility determination

att a.C h a S t a.t e I I I e n t § 2. Name of each public agency issuing the nonresponsibility determination and a contact person at
N that agency who would have information about the determination

4.3. Coniract number fﬂr aach nnnrnsp:ns;hllll\l determination
END CERTIFICATIONS

Contract No, 08-0K76(4
13




Certifications — NLRB, Antitrust
and Responsibility

e Read the Bidder WS Ly e %

& th ntractor, 3 under penalty of perjury, that no more than one final
inding of contempt of court by a federal court has been issued against the contractor within the

] ] ] =
' i i oreceding two year period because of the contract lure mply with an order of a federal
(= orde niractor to comply with an order of the National Labor Relations Board
. 0 i
Q u e S t I O I I I I al r e 3 s under penalty of perjury under the laws of the State of
u =

icted within the preceding three years of any offenses |

1§
tate or federal antitrust law in connection with the bidding upon, award of, or performan:

(1 7 (11 7 | any public w contract, s defined in Pub Cont Code § 1101, with any public entity, as defined in Pub Cont |
e e C y e S O r n O O r Code § 1100, including Regents of the University of California or the Trustees of the California State |

y. The term "Bidder” includes an pariner, member, officer, director, responsible managing officer, or |
@ thereof, as referred to in Section 10285.1
as been convicted of an offense within the past 3 years, provide the conviction details including |

.
eaC h q u eSt I O n the date and ultimate resolution of each conviction in the space below,

If “yes” for any
response, attach a
statement with details
of the non-
responsibility T R

another company that bid or bids on public works projects whose company has been determined 1o
be a nonrespapsible bidder by any public entity, including federal, State, local, or regional entities?

determination | s

If the answer to any of the 3 preceding questions is yes, disclose all pertinent details of the

determination of nonresponsibility, including:

4.1. Date of each nonresponsibility determination

4.2. Name of each public agency issuing the nonresponsibility determination and a contact person at
that agency who would have information about the determination

4.3. Contract number for each nonresponsibility determination

BIDDER RESPONSIBILITY QUESTIONNAIRE

END CERTIFICATIONS

Contract No, 08-0K7604
13




Helpful Infermation — Bid Book

e |If you disassemble the bid book, put
the pages back in order before
stapling

e Do not attach addendum

e Do not tape or staple bid bond or
DVBE Iinformation on inside cover




Bid \Verification & Results

Your sealed bid will be opened and read publicly.

After bid opening, all bids are verified and
entered into the Bid Opening System

lllegible bids or non-responsive bids delay bid
verification and posting of bid results

Verified bids posted on the hotline (916-654-5500)
about 6 pm after bid opening.

Bid summaries posted on the Internet

(

after bid opening

) within two business days

£

Lltrans:




IT You’ve Made A Mistake

Public Contract Code 5100 et seq. allows bidders
to seek relief from their bid in case of an error.

To qualify for relief, you must have made a
mistake in filling out the bid.

Download the relief of bid form at :
http://www.dot.ca.gov/hqg/esc/oe/contractor_info/r
elief.pdf

Follow the instructions on the form

Fax the completed form and attachments to (916)
227-6282 by 4 pm on the 5t business day after bid

opening
EG

Lltrans:




Reminder: Bidding Deadlines

ltem

Deadline

Bid

2:00 pm on date specified

SB Preference

With your bid

Non SB Preference

With your bid

CC Preference

With your bid

Subcontractor List

With your bid

Subcontractor Percentages

2:00 pm, 1 business day after bid

Subcontractor Substitution

4:00 pm, 2 business days after bid

Cert. SBE List for Non SB
Preference

4:00 pm, 2 business days after bid

DVBE Information & Good Faith
Efforts

4:00 pm, 4 business days after bid

Relief of Bid Request

4:00 pm, 5 business days after bid




Thank you for doing business with
Caltrans. We wish you success.

For information on current and
upcoming contracting opportunities,
please visit our website at:

http://www.dot.ca.gov/hqg/esc/oe/contractor_info/

£
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